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Proposal details

Effective immediately, Upwork has begun to cease operations in Russia and Belarus. See here for details.

Job details

Hourly Rate
Total amount the client will see on your proposal

$40.00/hr

You'll Receive
The estimated amount you'll receive after service fees

$32.00/hr

Change Terms

Withdraw Proposal

Remote Administrative Assistant-Entry Level

General Virtual Assistance  Posted Mar 25, 2022

This is a remote position - you can work from your own home! There are career advancement
opportunities - we are a company that strongly believes in promoting from within. We are looking for
people with Energy, Intelligence and a Need To Succeed!

View job posting

Your proposed terms

Cover letter

https://www.upwork.com/home/
https://www.upwork.com/blog/a-letter-from-our-ceo-march-2022
https://www.upwork.com/jobs/~0172ee27e03bc60411
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3/25/2022 Dear Human Resources: As a results-oriented and motivated academic with rich experience
public speaking, writing, editing, and communications strategies. I am confident I will make immediate
contributions as a virtual assistant. My experience includes teaching students’ basic communication
processes and skills and advanced communication including persuasion, organizational communication
as …  more

 2021+Joni+Stead+Letters+of+recommendation+and+faculty+evals.pdf(1.6 MB)
 Spring+2021+Joni+Stead+visitation+Elaine+Gale.pdf(70 KB)
 Virtual+Assistant+Cover+Letter.pdf(67 KB)

Messages

View Proposal  Schedule a Meeting  Record with Loom  NEW

Your timely response matters a lot in this beneficial position.

Best Regards, 
Continental AG.

Telegram Web
Telegram Web
Welcome to the Web application of Telegram messenger. See
https://github.com/zhukov/webogram for more info.

Telegram
Christopher Michael
You can contact @Hiringmanager01 right away.

Kindly do that now and let me know once done.. 

  
  

Today

Eugenia Lisa
8:52 am CDT · Remote Administrative Assistant-Entry Level

 

About the client

Payment method not verified

https://www.upwork.com/att/download/vj-applications/1507504043329564673/v/1507504043329564672/application/1507514653719060481/download/aa84d760-d70f-4518-935c-290b2206c72f
https://www.upwork.com/att/download/vj-applications/1507504043329564673/v/1507504043329564672/application/1507514653719060481/download/846cfa96-921a-4905-923c-e286ed986cdc
https://www.upwork.com/att/download/vj-applications/1507504043329564673/v/1507504043329564672/application/1507514653719060481/download/738ef49e-36e1-469c-9063-c001f2938ae0
https://www.upwork.com/
https://www.upwork.com/
https://www.upwork.com/
https://web.telegram.org/#/login
https://t.me/Hiringmanager01
https://www.upwork.com/
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Location

United States
08:52 AM

History

5 to 10 proposals

4 interviews

1 job posted

1 open job

Member since: Mar 24, 2022

About Us

Feedback

Community

Trust, Safety & Security

Help & Support

Upwork Foundation

Terms of Service

Privacy Policy

CA Notice at Collection

Accessibility

Desktop App

Cookie Policy

Enterprise Solutions

Follow Us

Mobile app

https://www.upwork.com/about/
javascript:
http://community.upwork.com/
https://www.upwork.com/trust-and-safety/security/
https://support.upwork.com/login
https://www.upwork.com/ppc/foundation/
https://www.upwork.com/legal#terms
https://www.upwork.com/legal#privacy
https://www.upwork.com/legal#SupplementalPrivacyNoticeforCaliforniaResidents
https://www.upwork.com/legal#accessibility
https://www.upwork.com/downloads?source=Footer
https://www.upwork.com/legal#cookie-policy
https://www.upwork.com/enterprise
https://www.facebook.com/upwork
https://www.linkedin.com/company/upwork
https://twitter.com/Upwork
https://www.youtube.com/channel/UCvxGFOnwUBDHHcxuPqhe4CQ
https://www.instagram.com/upwork/
https://apps.apple.com/us/developer/upwork-global-inc/id329377609
https://play.google.com/store/apps/dev?id=8802639270489632480
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