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Jhay ELL <lois4801@gmail.com> Oct 27,2020, 9:50 AM (7 days ago) 7‘}( «
to latashawmoore ~

Thank you, | got it. | will sent to you the filled out form around tonight. | just need to go to my scheduled part time today.

latashawmoore@fouray.net Oct 27,2020,9:53 AM (7 days ago) Yy 4
tome v

Images are not displayed. Display images below - Always display images from latashawmoore@fouray.net

Ok, | will wait for the completed form from you.

Jhay ELL <lois4801@gmail.com> Oct 27,2020, 10:07 AM (7 days ago) 7‘}( «
to latashawmoore ~

Thank you so much Latasha for sending me useful information on where should | apply for permanent residency.

Also, | have checked my noc codes and is it possible to adjust a little bit the title position to avoid confusion with the government during my filing for Permanent residency?
May | request to be changed to administrative assistant?

Thank you very much. Please let me know if this would be possible.

Sincerely yours,
Marion Jay Bernabe
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Yes, this is possible, provided that you fulfill the duties of both Administrative Assistant and Fundrasing Assistnant to the extent required. We're not looking for an Administrative Assistant right now, but
we're always ready to go to a meeting.

Jhay ELL <lois4801@gmail.com> Oct 27,2020, 10:55 AM (7 days ago) Yy 4
to latashawmoore ~

Sure. | can handle that. During my spare time , | would also like to extend help to our markering director in bringing brand awareness to our investors and customers using digital marketing (seo, content, email,affiliate,
social media, mobile, and sem marketing).

Through Digital Marketing we can increase revenue and minimize losses. | use lean six sigma and kaizen concept which relates to DMAIC process (Define, measure, analyze, improve and control).

I will only help in marketing with some duties and not all due to the reason that my main focus of work is about fundraising assistant and administrative tasks.
Thank you for considering my offer and | look forward to working with you as early as tommorow.

Thankfully yours,
Marion Jay Lois Bernabe

Jhay ELL <lois4801@gmail.com> @& Oct 27, 2020, 10:23 PM (7 days ago) i‘( « :
to Latasha ~

Good Evening Latasha,

| am sorry for the delayed reply. | just need to finish my shift before | could sign the form. | have attached in this email the signed form.

Thank you so much.
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Jhay ELL <lois4801@gmail.com> Oct 28, 2020, 10:21 AM (6 days ago) 7‘){ «
to Latasha ~

Hi,
When and what time can | start? This is for me to know if | should still accept the job offers | applied ,and shifts from my part time jobs.

Thanks,
Marion Bernabe

latashawmoore@fouray.net Oct 28,2020, 10:30 AM (6 days ago) Yy 4
tome v
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You can start working this week.

| confirm that | have received the completed application form from you. Thank you for your interest in the position.

We are ready to contact you this afternoon. Does this work for you?

Before contacting you, | would like to make sure that you carefully read the description of the position and are ready to go through the employment process.
If you are ready to move on, we are ready to contact you.

Jhay ELL <lois4801@gmail.com> Oct 28, 2020, 10:31 AM (6 days ago) 7‘){ «
to Latasha ~

Yes, | am ready.

latashawmoore@fouray.net Oct 28,2020, 10:32 AM (6 days ago) Yy 4
tome v
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Thanks for your reply. We will contact you from the number - +1 581 700 0213.
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Jhay ELL <lois4801@gmail.com> Oct 28, 2020, 10:35 AM (6 days ago) 7‘){ LN
to Latasha +

Well, my phone only accept messages as of the moment. | have to reduce my other expenses in order to support
my family. Thus, | downgraded my plan. You could contact me through whatsapp though.

latashawmoore@fouray.net Oct 28,2020, 10:41 AM (6 days ago) Yy 4 :
tome v

Images are not displayed.
Display images below - Always display images from latashawmoore@fouray.net

It won't work. Please provide me with a phone number where we can reach you around 12pm today. Ask
your neighbor or friend for help.

Jhay ELL <lois4801@gmail.com> Oct 28, 2020, 10:50 AM (6 days ago) 7‘){ LN
to Latasha ~

Sure. Here itis. 902 9890466. Sorry for the inconveniences. [f calling will be easier for faster communication in
the future , please let me know. It just happen happen all of my work doesnt require calling before.
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Jhay ELL <lois4801@gmail.com> Oct 28, 2020, 10:56 AM (6 days ago) 7‘){ «
to Latasha ~

Ok. | will do something right away.

Jhay ELL <lois4801@gmail.com> Oct 28,2020, 12:26 PM (6 days ago) s 4
to Latasha ~

Thank you for the call Latasha.

latashawmoore@fouray.net Oct 28,2020, 2:15PM (6 days ago) Yy 4
tome v
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Display images below - Always display images from latashawmoore@fouray.net

| just sent you the contract and direct deposit form. Please confirm that you received this from me.
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Thank you for your time. We were pleased to talk with you on the phone. We appreciate your interest in
Fouray Foundation the position of Fundraising Assistant.

To continue the employment process, | am attaching a contract to this letter. Please carefully study the
conditions and provide me with the completed contract as soon as possible. | ask you to fill in all the
empty fields so that we can move on.

am also attaching a Direct Deposit Form to this letter.

We need this to pay your salary. Or you can send me a copy of your void check.

ask you to fill out the attached document and indicate all the necessary information correctly in order to
avoid any errors.

ask you to fill out all the necessary documents as soon as possible. Please note that the contract must
be completed by hand. You can scan a signed contract or take a photo. Send me the requested
documents here.

Please confirm receipt of this letter and the attached documents.

Waiting for a response from you.
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Jhay ELL <lois4801@gmail.com> Oct 28, 2020, 2:49 PM (6 days ago) 7‘){ LN
to Latasha ~

Received. Thank you very much.

Jhay ELL <lois4801@gmail.com> @ Oct 28,2020, 4:04 PM (6 days ago) Yy 4
to Latasha v

Hi Latasha,

Please see attached files for the signed contract and direct deposit form. | have also included my weekly schedule
inside.

Many Thanks,
Marion Jay Lois Bernabe
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Dear Marion

| confirm that | have received the completed documents from you. You are ready to officially start working
as a Fundraising Assistant at the Fouray Foundation.

Your first business day is officially scheduled for tomorrow. Tomorrow, in accordance with your contract, |
ask you to be ready to work. Tomorrow you should write to me here in accordance with your schedule a
confirmation of your readiness to start work. During your working time, you should always be in touch
both by email and by phone, so that we can contact you at any time. You must reply to our emails within
15 minutes. It is very important.

You will receive all instructions for work tomorrow. Do not worry about it.

Please confirm that you have received the necessary instructions from me. And ready to get to work
tomorrow.
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Jhay ELL <lois4801@gmail.com> Oct 28, 2020, 4:27 PM (6 days ago) 7‘){ « H
to Latasha v

I have received the email.
| am just wondering if how will | clock in and clock out? Will this be discussed tommorow as well?

Many Thanks,
Marion Jay Bernabe

latashawmoore@fouray.net Oct 28,2020, 6:33 PM (6 days ago) Yy 4 :
tome v
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We will monitor your time here. During the whole working day you should be available for communication
both by phone and by email.
Email me here tomorrow as soon as you're ready to get started.
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Jhay ELL <lois4801@gmail.com>
to Latasha ~

Thank you, | will do that.

Jhay ELL <lois4801@gmail.com>
to Latasha v

Good morning!

Jhay ELL <lois4801@gmail.com>
to Latasha v

I will wait for further instructions.

Oct 28, 2020, 6:35 PM (6 days ago)

Oct 29, 2020, 4:28 AM (5 days ago)

Oct 29, 2020, 5:01 AM (5 days ago)

A

A

A

«

«

«
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Good morning Marion

We have the first task for you. Please acknowledge receipt of instructions.

Take this with all responsibility. The assignment must be completed by 5pm today.

Please write a Donation Request Letter. We are now seeking donations for our HIV project. The
coronavirus pandemic has spread throughout the world. But because of this, other diseases did not
disappear, and we should not forget about it.

This letter should include a request for a donation of funds for HIV. Please collect information on the
Internet about the number of HIV patients in Canada and the USA. Get information on how important it is
to not stop fighting HIV, even during this difficult time when the coronavirus pandemic has spread around
the world.

What should you always include in your donation request letter? Think of this as your checklist, so make
sure you have them all:

Emotional appeal. Pull in your donors with an emotional story outlining your organization’s mission. Talk
about how your organization has impacted constituents in a positive way. Donors will want to know how
you've been helping your surrounding community.

How the donor can help solve the problem. Make sure to explain to your donors how their specific
donation will contribute to your cause. Give examples of the specific, physical impact the donation will
have.

(All donations go to our nonprofit hospitals in Quebec and Edmonton.)

Donation information and details. Don't forget to include information on how to send a donation, as well as
details for further communication. Always provide a way for the donor to ask questions or request
additional information.

(Donors can obtain information on how to donate funds on our website at the Ways To Give page.)

Use these 3 key elements to guide your drafts as you write your donation request letters.

The text should be drawn up on two pages of a Word document.
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Jhay ELL <lois4801@gmail.com> Oct 29, 2020, 9:17 AM (5 days ago) 7‘){ LN
to Latasha ~

Got it.

Thanks,
Jay

Jhay ELL <lois4801@gmail.com> Oct 29, 2020, 9:39 AM (5 days ago) 7‘){ LN
to Latasha ~

Hi,

| am just wondering, do we have an amount variation of donations like 500, 1000, 2000 etc? Usually,
organizations specify amounts while still including in the letter that they can give any amount of their choice.

latashawmoore@fouray.net Oct 29,2020, 10:08 AM (5 days ago) ~ Y¢ 4 :
tome v
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The fact is that next year we are planning to build a free HIV center in Edmonton. You can also include
this information in the letter. Therefore, we need a fairly large donation now. However, there is no specific
amount and everyone can donate as much as possible.
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Jhay ELL <lois4801@gmail.com> Oct 29, 2020, 10:18 AM (5 days ago) i‘( « H
to Latasha ~

Awesome. Thanks for the valuable information.

Jhay ELL <lois4801@gmail.com> Oct 29, 2020, 11:00 AM (5 days ago) i‘( LN
to ivan, Latasha +

| noticed that on our website that the only way to donate is by contacting Ivan on the website. This is an
additional process for them. | wish there is a bank account number or final details that | could automatically
include in the letter. | would also recommend updating and upgrading our website for faster transactions. IT
department should incorporate the donation area section where items, money etc can be donated immediately.
This is vital and important because customers, volunteers, donors don't want any additional process during their
buying cycle process. As of the moment, to make things less stressful for the donors, | need to include an
immediate bank account to transfer funds or any means to transfer their donations directly.

Thanks,
Jay
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Jhay ELL <lois4801@gmail.com> @ Oct 29,2020, 12:09 PM (5days ago) Yy 4
to Latasha

Hi Latasha,

Please see attached file for the requested information. | have included a table for donation information if needed.
Otherwise, we could just remove it.

Please let me know if you have any questions or concerns.

Sincerely,
Jay Bernabe

HIV or AID Project (... '
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Good afternoon Marion Bernabe

Thank you for your attention. At the moment, our Fouray Foundation is looking for a dynamic Fundraising Assistant on a remote basis.

If you are still open for hiring, | ask you to carefully review the position description attached to this letter. If you are interested in an offer, then attach your updated resume in response to this offer. | also
ask you to indicate what rate you are applying for.

If you are not interested in a position, | ask you to also report it.

Thank you for your time. | will wait for your reply. Feel free to ask any questions regarding the position.

Best Regards,
Latasha W. Moore

Senior Manager
Fouray Foundation

Fouray
Foundation

ﬂ Fundrasing Assista... '
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Jhay ELL <lois4801@gmail.com> @& Oct 27, 2020, 2:08 AM (7 days ago) i‘( « :
to Latasha

Good Day, Ms. Moore

Thank you so much for considering my application for the position of Fundraising Assistant. | am interested in a Full-time position. | have attached my resume to this email, sample of my work in photoshop (posters,
banners, logos, etc).

On the other hand, | would like to ask regarding my work location. Am | legally able to apply in Quebec or should | continue applying here in Nova Scotia for Permanent Residency later on? This is only for me not to get
confused in the future due to the notion of Home Based Job. Secondly, when will | start and how many days should | be working in a week (on what days)

| appreciate your response on this matter.

Again, thank you for your time and consideration.

Sincerely,
Marion Jay Lois Bernabe
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Good morning Marion

| have received your resume and samples of your work. Well, that's really impressive. Your skills would be very useful to us now.

As for your questions, you will be working remotely in Nova Scotia. However, we only have one office in Canada and that is located in Quebec. So you will be applying in Quebec and there will be no
difficulties with it. The position is available to start immediately. Available as full-time and part-time. The watch is flexible. You can offer us your schedule.

Now, if | was able to answer your questions and you are going to continue the employment process, | have attached an application form to this letter. Please complete this and send it back to me as soon
as possible.

ApForm.docx '

latashawmoore@fouray.net Oct 27,2020, 9:42 AM (7 days ago) Y& 4 :
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I just sent you the application form. Please confirm that you received this from me. Check your spam folder if you did not receive it in the inbox.




